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Corwin, 2003. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer Service! Summary: Introduction: Who's Got Time
to Figure Out How to Save Time? 1. Working Smarter 2. Communicating EHectively -- But Briefly 3. Managing Materials 4. Planning the Week Ahead
5. Assessing Students' Work and Keeping Track of Progress 6. Learning to Say No 7. Handling Printed Mail 8. Handling E-Mail 9. Using the Internet to
Save Time 10. Saving Minutes 11. Handling Student Absences 12. Working With Substitutes 13. Working With Volunteers 14. Making the Most of
Meetings 15. Creating a Filing System That Saves Time 16. Using Personal Digital Assistants (PDAs) 17. Avoiding and Managing Distractions 18.
Coping With the Parts of the Job You Hate! 19. Keeping Up With Professional Reading 20. Treating Yourself as a Professional 21. Resumes/Portfolios
22. Creating a Pleasant Work Atmosphere 23. Discussing Schoolwide Commitments 24. Closing Thoughts Resources: Reproducible Forms
Reproducible Form 1: Student Information Sheet--Elementary and Middle School Reproducible Form 2: Student Information Sheet--High School
Reproducible Form 3: Supplies Letter to Students' Families Reproducible Form 4: Achievement Letter Reproducible Form 5: Improvement Letter
Reproducible Form 6: EHort Letter Reproducible Form 7: Phone Conference Letter Reproducible Form 8: Event Invitation Letter Reproducible Form
9: Status Note to Parents--Good Performance Reproducible Form 10: Status Note to Parents--Poor Performance Reproducible Form 11: Field Trip
Permission Form Reproducible Form 12: Shopping List Reproducible Form 13: Lending List Reproducible Form 14: Standards for Narrative Writing
Reproducible Form 15: Standards for Poetry Reproducible Form 16: Standards for Explanatory Writing Reproducible Form 17: Standards for
Persuasive Writing Reproducible Form 18: Standards for Assignments Related to Reading of Stories Reproducible Form 19: Standards for
Assignments Related to Reading of Social Studies, Science, or Other Content Area Texts Reproducible Form 20: Parent Homework Response Sheet--
Elementary and...
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HarperCollins, 2005. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer Service! Summary: Foreword
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TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (2-4TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (2-4
years old) in small classes (3)(Chinese Edition)years old) in small classes (3)(Chinese Edition)
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aPer the
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Heinemann Educational Books, United States, 2015. Paperback. Book Condition: New. 234 x 185 mm. Language: English . Brand New
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THE Key to My Children Series: Evan s Eyebrows Say YesTHE Key to My Children Series: Evan s Eyebrows Say Yes
AUTHORHOUSE, United States, 2006. Paperback. Book Condition: New. 274 x 216 mm. Language: English . Brand New Book ***** Print
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The Preschool Inclusion Toolbox: How to Build and Lead a High-Quality ProgramThe Preschool Inclusion Toolbox: How to Build and Lead a High-Quality Program
Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm. Language: English . Brand New Book.
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Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Rumpelstiltskin - Read it Yourself with Ladybird: Level 2, In this
classic fairy tale, a miller's daughter has to spin straw into gold for the king.
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Adams Media Corporation. Paperback. Book Condition: new. BRAND NEW, Unplug Your Kids: A Parent's Guide to Raising Happy, Active
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