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Cengage Learning, 1998. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: Contents I. Business Writing Basics 1. Making the Grade in Business
Writing 2. Letter Format 3. Memo Format 4. Composing E-Mail Messages 5. Planning Business
Documents 6. Revising for Purpose and Audience 7. Revising for Tone and Style 8. Editing 9.
Eliminating Biased Language and Policy 10. Communicating across Cultures II. Memos and Letters
11. Making a Personal Request 12. Complaints 13. Responding...
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Reviews
 

Comprehensive manual for ebook fans. It is one of the most amazing book i have go through. Your life span will probably be change the instant
you full reading this article ebook.
-- David Kovacek

Completely one of the better pdf I actually have possibly go through. It usually is not going to price too much. Your life period will be enhance
the instant you total looking at this ebook.
-- Ms. Lucinda Bode

I just began looking over this pdf. It is one of the most amazing pdf i have study. I discovered this book from my dad and i recommended this pdf
to understand.
-- Merritt Kilback II
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