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Number: 133 Publisher: University of Science and Technology of China Press. Pub. Date :2010-02. With the information technology-based
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according to put forward an analysis of the task a task to complete the task required a detailed knowledge of the steps. the idea to write. for each
instance on the machine operation training objectives put forward a clear and gives concrete steps to enable students to be more targeted in the
study. will help to enhance students interest in learning. improve student learning efficiency. The book is eight chapters. the main contents include:
basic computer knowledge and training. Windows operating system. training. word processing so?ware Word training. Excel training so?ware.
spreadsheets. presentations. training authoring so?ware PowerPoint. FrontPage web authoring so?ware training . training and basic knowledge of
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