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By John Townsend

MANAGEMENT POCKETBOOKS, United Kingdom, 2006. Paperback. Condition: New. 4th Revised
edition. Language: English . Brand New Book. Read The Manager s Pocketbook and learn the
POLCA, the five essential management skills. P is for planning : the essentials of good planning and
objective setting. O is for organising : managing time and work, and decision-making. L is for
leading : teambuilding, leadership, motivation and communication. C is for controlling : correcting
errors, disciplining and appraising. And A is for achieving : the action planning section, so get your
pen ready! This enlightening Pocketbook is for team leaders, supervisors and people managers of
all levels.
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ReviewsReviews

This is the finest book i have got study right up until now. I am quite late in start reading this one, but better then never. Once you begin to read the book,
it is extremely difficult to leave it before concluding.
-- Keanu Johns-- Keanu Johns

This is the finest book i have read until now. It is filled with wisdom and knowledge You can expect to like just how the author compose this ebook.
-- Tobin Lesch-- Tobin Lesch
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Oxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 2: The Fizz-buzzOxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 2: The Fizz-buzz
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 174 x 142 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on Oxford Reading Tree which...

Oxford Reading Tree Read with BiE, Chip and Kipper: Phonics: Level 2: A Yak at the PicnicOxford Reading Tree Read with BiE, Chip and Kipper: Phonics: Level 2: A Yak at the Picnic
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2014. Hardback. Book Condition: New. Mr. Nick Schon (illustrator). 177 x 148 mm. Language:
English . Brand New Book. Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on...

Oxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 2: The Red HenOxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 2: The Red Hen
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 176 x 152 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on Oxford Reading Tree which...

Oxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 3: The BackpackOxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 3: The Backpack
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 174 x 142 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on Oxford Reading Tree which...

Oxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 3: The Sing SongOxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 3: The Sing Song
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 176 x 150 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on Oxford Reading Tree which...

Oxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 4: The Red CoatOxford Reading Tree Read with BiE, Chip, and Kipper: Phonics: Level 4: The Red Coat
(Hardback)(Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 172 x 142 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It is based on Oxford Reading Tree which...
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