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MICROSOFT OFFICE 2010 PLAIN AND SIMPLE

Microso< Press,U.S. Paperback. Book Condition: new. BRAND NEW, Microso< O?ice 2010 Plain and Simple, Katherine Murray, Get the fast facts that
make learning O?ice 2010 plain and simple! This colorful, no-nonsense guide uses easy-to-follow steps and screenshots, and clear, concise
language to show the simplest ways to get things done with Microso< Word, Excel, Outlook, PowerPoint, Access, Publisher, and OneNote. Here's
WHAT You'll Learn * Create documents, Web pages, and other publications * Organize your e-mail, calendar, contacts and tasks * Build
spreadsheets to analyze and visualize data * Set up a simple database * Capture notes with ink, voice or text Here's HOW You'll Learn It * Jump in
wherever you need answers * Easy-to-follow STEPS and SCREENSHOTS show exactly what to do * Handy TIPS teach new techniques and shortcuts
* Quick TRY THIS! Exercises help you apply what you learn right away.
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Other Books

Hands Free Mama: A Guide to Putting Down the Phone, Burning the To-Do List, and Letting Go of Perfection to Grasp What Really                     
Matters!
ZONDERVAN, United States, 2014. Paperback. Book Condition: New. 211 x 137 mm. Language: English . Brand New Book. Rachel Macy
Stafford s post The Day I Stopped Saying Hurry Up was a true phenomenon on...
Read Book
»

TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (3-5 
years) Intermediate (3)(Chinese Edition)
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a<er the
shipment.Paperback. Pub Date :2005-09-01 Publisher: Chinese children before making Reading: All books are the...
Read Book
»

TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (2-4 
years old) in small classes (3)(Chinese Edition)
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a<er the
shipment.Paperback. Pub Date :2005-09-01 Publisher: Chinese children before making Reading: All books are the...
Read Book
»

A Smarter Way to Learn JavaScript: The New Approach That Uses Technology to Cut Your Effort in Half
Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language: English . Brand New Book ***** Print on
Demand *****.The ultimate learn-by-doing approachWritten for beginners, useful for experienced developers who want to...
Read Book
»

Oxford Reading Tree Read with Biff, Chip, and Kipper: Phonics: Level 6: Gran s New Blue Shoes (Hardback)
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 172 x 142 mm. Language: English . Brand New Book.
Read With Biff, Chip and Kipper is the UK s best-selling home reading series. It...
Read Book
»
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