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John Wiley and Sons Ltd. Paperback. Book Condition: new. BRAND NEW, Office Home & Student
‘}%OKS ! 2010 All-in-One For Dummies, Peter Weverka, One-stop shopping for all the essentials of Office
1 Home & Student 2010 The Home & Student version of Microsoft Office is ideal for anyone who
needs the essential Office applications and can do without tools like Access and Outlook. The
version includes Word, Excel, PowerPoint, and OneNote. Each minibook offers straightforward
advice, helpful projects, and real-world examples that target the home and student audiences.
RO Yot \ You'll benefit from instructions for creating a resume in Word, establishing a home budget in Excel,
jazzing up a school presentation with PowerPoint, and taking notes in OneNote. Targets home and
school users of Office 2010, who primarily need and use Word, Excel, PowerPoint, and OneNote

Demonstrates common, everyday projects, such as creating a cover letter in Word and creating
reusable templates in Excel Walks you through spiffing up a school presentation with PowerPoint
Offers straightforward instructions for taking notes in OneNote Reviews common Office 2010 tools
and details the basics of the Office ribbon Office Home & Student 2010 All-in-One For Dummies is
your fun and friendly guide to the essentials of Office 2010!.
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Reviews

This book will never be straightforward to start on reading through but quite enjoyable to learn. Better then never, though i am quite late in start reading
this one. Your lifestyle span will probably be convert once you complete reading this publication.
-- Dr. Kadin Hane DVM

This publication may be worth purchasing. it was actually writtern quite flawlessly and valuable. | am just happy to tell you that this is actually the very
best book i actually have study inside my personal life and can be he best ebook for actually.
-- Frank Nienow
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