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Springer-Verlag Berlin and Heidelberg GmbH Co. KG, Germany, 2010. Paperback. Condition: New. 1st ed.. Language: English . Brand New Book *****
Print on Demand *****. Web sites, collaboration, document management, paperless oEices-we want it all in business today, but how do we achieve
all of these goals? More importantly, if you work for one of the millions of small-to-medium-sized businesses, how do you find the time to build the
expertise necessary to reach these goals? Even the most powerful tool will not allow you to succeed unless you can get the majority of your staE to
use it eEiciently and eEectively. You need a guide that demonstrates a platform that small-to-medium-sized businesses can use to reach these
goals. Office and SharePoint 2010 User s Guide demystifies the path that every Microsoft Office user can follow to benefit from the synergism of tools
they are already familiar with. Together with SharePoint 2010, users can achieve goals like web sites with a consistent single view, improved
collaboration within their organization, and better document management, and may even get one step closer to the paperless oEice we ve been
promised for years. This book has topics for OEice users of all skill levels, from those just starting to use OEice tools to experienced power users. It
examines each major OEice tool and shows how it contributes to the support and use of SharePoint in today s increasingly electronic-based oEice
environment.
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