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BPB Publications, 2002. So=cover. Condition: New. First edition. Learning Microso=(R) O>ice XP "through Applications & Exercises" "From
Beginner to Expert--The Skills YOU Need in the Workplace" Each lesson contains short exercises designed for using O>ice XP in real-life business
settings. Exercises include key terms, concise notes, conceptual descriptions of the Office features, and hands-on mouse and keystroke procedures.
Exercise Directions o>er step-by-step instructions to put the students` skills to work. "Word, Excel, Access, PowerPoint--And How to Use Them
Together" All O>ice applications can be used separately or integrated to create sophisticated professional-looking documents. Use Word to create
letters, memos, reports, and Web pages. Track financial data and create charts and graphs with Excel. Use Access to store, retrieve, and report on
information. Develop multimedia presentations with PowerPoint. "Bonus Items on the CD-ROM" "Data Files" - Students do less typing and more
application. "Additional Lessons, Typing Tests with Automatic Scoring, and Keyboarding Course" - Learn basic O>ice XP skills and develop
advanced skills using more complex O>ice features. - Keyboarding course helps those new to typing or in need of skill-building drills. "Learn
Business and Financial Terms" - CD-ROM includes a glossary of terms used in the exercises, the workplace, and the financial arena. "Computer
Literacy Basics" - Computer Literacy bonus exercises cover computers, computer care, and computer history. "We`ll Teach You" Word - Fonts -
Labels & Envelopes - Centering & Aligning - Columns - Mail Merge - Graphics Excel - Worksheets - Labels - Formulas - Functions - Charts -
Enhancements Access - Database Objects - Wizards - Filters - Queries - Views PowerPoint - Presentations - Slides - Graphics - Organization - Charts -
Handouts Printed Pages: 509.
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History of the Town of Sutton Massachusetts from 1704 to 1876History of the Town of Sutton Massachusetts from 1704 to 1876
Createspace, United States, 2015. Paperback. Book Condition: New. annotated edition. 229 x 152 mm. Language: English . Brand New
Book ***** Print on Demand *****.This version of the History of the Town of Sutton Massachusetts...
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Bully, the Bullied, and the Not-So Innocent Bystander: From Preschool to High School and Beyond: Breaking the Cycle of Violence andBully, the Bullied, and the Not-So Innocent Bystander: From Preschool to High School and Beyond: Breaking the Cycle of Violence and
Creating More Deeply Caring CommunitiesCreating More Deeply Caring Communities
HarperCollins Publishers Inc, United States, 2016. Paperback. Book Condition: New. Reprint. 203 x 135 mm. Language: English . Brand
New Book. An international bestseller, Barbara Coloroso s groundbreaking and trusted guide on bullying-including cyberbullying-arms
parents...
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From Kristallnacht to Israel: A Holocaust Survivor s JourneyFrom Kristallnacht to Israel: A Holocaust Survivor s Journey
Dog Ear Publishing, United States, 2009. Paperback. Book Condition: New. 226 x 152 mm. Language: English . Brand New Book *****
Print on Demand *****.In the 1930s, as evil begins to envelope Europe, Karl Rothstein...
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From Dare to Due DateFrom Dare to Due Date
Harlequin, United States, 2016. Paperback. Book Condition: New. Not for Online.. 168 x 104 mm. Language: English . Brand New Book.
THE NIGHT THEY MADE A BABY Mia Palinski had never even considered herself the...
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Learn em Good: Improve Your Child s Math Skills: Simple and E>ective Ways to Become Your Child s Free Tutor Without Opening aLearn em Good: Improve Your Child s Math Skills: Simple and E>ective Ways to Become Your Child s Free Tutor Without Opening a
TextbookTextbook
Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.From a certified teacher and founder of an online tutoring website-a simple and...
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Read Write Inc. Phonics: Grey Set 7 Non-Fiction 2 a Flight to New YorkRead Write Inc. Phonics: Grey Set 7 Non-Fiction 2 a Flight to New York
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. 213 x 98 mm. Language: N/A. Brand New Book.
These decodable non-fiction books provide structured practice for children learning to read. Each set of books
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Who Am I in the Lives of Children? an Introduction to Early Childhood Education with Enhanced Pearson Etext -- Access Card PackageWho Am I in the Lives of Children? an Introduction to Early Childhood Education with Enhanced Pearson Etext -- Access Card Package
Pearson, United States, 2015. Paperback. Book Condition: New. 10th. 251 x 203 mm. Language: English . Brand New Book. NOTE: Used
books, rentals, and purchases made outside of Pearson If purchasing or renting from companies
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TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (2-4TJ new concept of the Preschool Quality Education Engineering the daily learning book of: new happy learning young children (2-4
years old) in small classes (3)(Chinese Edition)years old) in small classes (3)(Chinese Edition)
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a=er the
shipment.Paperback. Pub Date :2005-09-01 Publisher: Chinese children before making Reading: All books are the
Read BookRead Book
»»

Kindergarten Reading Stick Kids Workbook Stick Kids WorkbooksKindergarten Reading Stick Kids Workbook Stick Kids Workbooks
Creative Teaching Press. Paperback. Book Condition: New. Paperback. 56 pages. Dimensions: 8.8in. x 6.4in. x 0.3in.Every day your child
is acquiring skills needed for entry into the world beyond family and home. Arrival at school
Read BookRead Book
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A Parent s Guide to STEMA Parent s Guide to STEM
U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm. Language: English . Brand New Book
***** Print on Demand *****.This lively, colorful guidebook provides everything you need to know
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